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STANDARD COURSE SYLLABUS FORMAT 
 
Syllabi in this format are appropriate for distribution to students. The instructor may choose to add 
additional items. NOTE: Syllabi for 500-level courses must distinguish clearly between learning 
outcomes and assignments intended for undergraduate students and those intended for graduate 
students.  Graduate students should undertake deeper and more complex work than undergraduate 
students even when shared course content justifies teaching both populations together. 
 
COURSE NUMBER: COURSE TITLE: CREDITS: 

PREREQUISITES/COREQUISITES: 
 
FOR WHOM PLANNED: Indicate program and descriptive information such as level or required or 
elective course in the undergraduate program or core, support, specialty, or required or elective course in the   
  concentration at the graduate level. 
 
INSTRUCTOR INFORMATION: Office numbers, office hours, phone numbers, and e-mail addresses 
should be listed. 
 
CATALOG DESCRIPTION: The catalog description must be limited to 30 words or fewer and should 
communicate clearly to students the basic content of the course. Prerequisites and other qualifiers are not 
included in the limitation of 30 words or fewer. 
 
STUDENT LEARNING OUTCOMES: These must be stated as specific measurable skills, knowledge, or 
understanding that students will be able to demonstrate after successful completion of the course. (NOTE: 
Gaining “understanding” is not itself a student learning outcome; it is the demonstration of understanding 
that counts.) Verbs from different levels of learning must be used to illustrate a progression of student 
learning in the proposed course. Each learning outcome should be developed with one verb indicating the 
highest level of expected performance. The recommended language for stating learning outcomes is: “Upon 
successful completion of this course students will be able to …” For General Education courses, be sure 
that the syllabus explicitly shows how the course student learning outcomes, assignments, and 
methods of evaluation relate to general education program student learning outcomes and GEC 
category and marker student learning outcomes. 
 

 
 
Refer to Bloom’s taxonomy for developing student learning outcomes. This link 
(http://www.nwlink.com/~donclark/hrd/bloom.html) describes different learning levels for all three domains 
(cognitive--knowledge, affective—attitude, psychomotor—skills) in Bloom’s taxonomy. 

http://www.nwlink.com/~donclark/hrd/bloom.html
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Each course proposal should reflect the domain(s) of learning that is (are) most relevant to the course. 
Bloom's Taxonomy is a useful tool for developing measureable learning objectives and has been updated 
since its inception in 1956. A recent version revises Bloom's with applications for learning in a new 
technological era (see Bloom's Digital Taxonomy by Andrew Churches for objectives related to collaboration 
and current online technologies.  A helpful overview of the differences between Bloom's Taxonomy (1956) 
and Anderson and Krahwohl's Revised Taxonomy (2000) may be found at: 
http://www.uwsp.edu/education/lwilson/curric/newtaxonomy.htm. For a quick reference, see the examples of 
verbs useful for articulating student learning outcomes based on Bloom’s Taxonomy at the end of this 
Standard Syllabus. 
 
 
TEACHING METHODS AND ASSIGNMENTS FOR ACHIEVING LEARNING OUTCOMES: 
Identify specific instructional methods and types of activities and assignments to be used by the teacher to 
facilitate student achievement of the stated learning outcomes - e.g., lectures; demonstrations; study of 
written, audio/visual, or other materials; in-class discussions; one-on-one conferences; group work; 
student presentations; electronic chat activities. Explicitly tying specific instructional methods and/or 
assignments to specific student learning outcomes will help students to know what skills, knowledge, or 
understanding they are expected to work on gaining in and through each of the activities of the course. It will 
also help them to understand what evidence of their achievement you will be examining in evaluating their 
work. For General Education courses, be sure that the syllabus explicitly shows how the course student 
learning outcomes, assignments, and methods of evaluation relate to general education program 
student learning outcomes and GEC category and marker student learning outcomes. See General 
Education Program student learning outcomes and GEC category and marker learning outcomes. 
 
 
EVALUATION AND GRADING: Explain the standards on the basis of which students’ in-class work and 
assignments will be evaluated, and show the relationship between each individually graded assignment and 
the calculation of the midterm and final grade for the course. Since all work undertaken 
by students in a course should provide an opportunity for them to demonstrate their achievement of one or 
more of the stated learning outcomes, both in-class and out-of-class assignment prompts and grading 
standards should be explicitly linked to and conceptually consistent with the learning outcomes. For General 
Education courses, be sure that the syllabus explicitly shows how the course learning goals, 
assignments, and methods of evaluation relate to general education program learning goals and GEC 
category and marker student learning outcomes. See General Education Program learning goals and 
GEC category and marker learning outcomes. 
 
 
REQUIRED TEXTS/READINGS/REFERENCES: Use full citations. Bibliographies should be current. 
Briefly justify the use of items published more than five years ago. 
 
TOPICAL OUTLINE/CALENDAR: The course outline should contain sufficient daily/weekly detail to 
permit assessment of agreement between actual content and stated objectives and catalog description. The 
semester has 14 weeks of instruction and an additional week for final exams. 
 
ACADEMIC INTEGRITY POLICY: Each student is required to sign the Academic Integrity Policy on 
all major work submitted for the course. Refer to the following URL:  
http://sa.uncg.edu/handbook/academic-integrity-policy/   

http://www.uwsp.edu/education/lwilson/curric/newtaxonomy.htm
http://www.uwsp.edu/education/lwilson/curric/newtaxonomy.htm
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ATTENDANCE POLICY: Faculty expectations for course attendance should be documented in the 
syllabus. 
 

FINAL EXAMINATION: Final examinations may be required at the discretion of faculty and must be 
scheduled in the course syllabus. Please state whether or not a final exam is required.  Exceptions hold  
for seniors in the Honors Program. 
 
ADDITIONAL REQUIREMENTS: A few examples of these requirements are: preparation for class, 
absence policy, and late work penalty. 
 
BLOOM’S TAXONOMY provides verbs that are useful for articulating student learning outcomes in each 
of the three domains. The examples below are organized in distinct levels listed from the simplest behavior to 
the most complex. 
 

Cognitive: Mental Skills (Knowledge) 
Knowledge:   defines, describes, identifies, labels, lists, matches, names, outlines, recalls, reproduces, 
 selects, states 
Comprehension: converts, defends, distinguishes, estimates, explains, extends, generalizes, gives examples, 

infers, interprets, paraphrases, predicts, rewrites, summarizes, translates 
Application: applies, changes, computes, constructs, demonstrates, discovers, manipulates, modifies, 

operates, predicts, prepares, produces, relates, shows, solves, uses 
Analysis: analyzes, breaks down, compares, contrasts, diagrams, deconstructs, differentiates, 

discriminates, distinguishes, identifies, illustrates, infers, outlines, relates, selects, separates 
Synthesis:   categorizes, combines, compiles, composes, creates, devises, designs, explains, generates, 

modifies, organizes, plans, rearranges, reconstructs, relates, reorganizes, revises, rewrites, 
summarizes, tells, writes 

Evaluation: appraises, compares, concludes, contrasts, criticizes, critiques, defends, describes, 
discriminates, evaluates, explains, interprets, justifies, relates, summarizes, supports 

 
Affective: Growth in Feelings or Emotional Areas (Attitude) 

Receiving phenomena: asks, chooses, describes, follows, gives, holds, identifies, locates, names, points 
 to, selects, sits, erects, replies, uses 
Responding to phenomena: answers, assists, aids, complies, conforms, discusses, greets, helps, labels, 

performs, practices, presents, reads, recites, reports, selects, tells, writes 
Valuing: completes, demonstrates, differentiates, explains, follows, forms, initiates, invites, joins, 

justifies, proposes, reads, reports, selects, shares, studies, works 
Organization:  adheres, alters, arranges, combines, compares, completes, defends, explains, formulates, 

generalizes, identifies, integrates, modifies, orders, organizes, prepares, relates, synthesizes 
Internalizing values: acts, discriminates, displays, influences, listens, modifies, performs, 
practices, proposes, qualifies, questions, revises, serves, solves, verifies 

 
Psychomotor: Manual or Physical Skills (Skills) 

Perception: chooses, describes, detects, differentiates, distinguishes, identifies, isolates, relates, selects 
Set:                begins, displays, explains, moves, proceeds, reacts, shows, states, volunteers 
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Guided response: copies, traces, follows, react, reproduce, responds 
Mechanism: assembles, calibrates, constructs, dismantles, displays, fastens, fixes, grinds, heats, 

manipulates, measures, mends, mixes, organizes, sketches 
Complex overt response: Verbs are the same as Mechanism, but will have adverbs or adjectives that indicate 

that the performance is quicker, better, more accurate, etc. 
Adaptation:   adapts, alters, changes, rearranges, reorganizes, revises, varies 
Origination: arranges, builds, combines, composes, constructs, creates, designs, initiate, makes, originates 

 
COURSE SYLLABUS FORMAT AS REQUIRED BY NCATE (Teacher Education only) 
 
1.   Course Prefix and Number: 
2.   Course Title: 
3.   Credits: 
4.   Course Prerequisites/Corequisites: 
5.   For Whom Planned: Indicate program and descriptive information such as level or required or elective 

course in the undergraduate program or core, support, specialty, or required or elective course 
  in the concentration at the graduate level. 
6.   Instructor Information: List office number, office hours, phone number, and email address. 
7.   Course Purpose/Catalog Description: 
8.   Conceptual Framework Mission Statement: The mission of professional education at UNCG is to 

prepare and support the professional development of caring, collaborative, and competent educators 
who work in diverse settings. This mission is carried out in an environment that nurtures the active 
engagement of all participants, values individual as well as cultural diversity and recognizes the 
importance of reflection and integration of theory and practice. UNCG's professional education 
programs are guided by shared commitments to: (a) equity and excellence in teaching, research, and 
service; (b) professional integrity and ethical deliberation in dealing with students and colleagues 
(university-based, school-based, and community-based); (c) the construction of a professional 
knowledge base through collaboration and collegiality; and (d) the dissemination of professional 
knowledge, skills and dispositions through the preparation and continuing professional development of 
teachers, principals and other school personnel. 

9.   Course Goals and/or Objectives/Student Learning Outcomes: Instructor's statement of learning 
outcomes OR goals/objectives from state or national professional standards (please identify the 
organization, e.g. DPI, CEC, etc.). Proposals for graduate level courses (500 level and above) should 
include clear behavioral objects as well as what is required from professional organizations. 

10. Teaching Strategies: For example, lecture, class discussion, group work, conferences, student 
presentations, electronic chat room, etc. 

11. Evaluation Methods and Guidelines for Assignments: Statement of how students will be evaluated in 
the course and/or list of course requirements 

12. Required Text(s)/Readings/References: Use full citations. 
13. Topical Outline: This might also be your calendar. The course outline should contain sufficient detail to 

permit assessment of agreement between actual content and stated objectives and catalog description. 
14. Other Information: Any other items you normally include on your course syllabus such as Academic 

Integrity Policy, Attendance Policy, Additional Requirements, etc. 
15. Recommended Text(s) and/or Readings: A bibliography or list of references highlighting recent 

scholarship (pedagogy and research) in the subject area. 
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16. Alignment with State and National Standards: Attach a matrix aligning the course goals/objectives 
with INTASC and/or NBPTS, DPI guidelines or competencies, standards of your professional 
organization (CEC, NCTM, NCTE, NCSS, NASD, etc.). See the CUI 553 matrix as an example. If these 
were included as part of the course goals/objectives listed #9, you do not have to repeat them in a 
matrix. 
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UNCG COURSE CREDIT STRUCTURE GUIDE FOR STANDARD 
COURSES THAT MEET WEEKLY 

 
 
 

   Course credit should be structured as follows, with minor exceptions, for standard courses that are 
based on lecture/laboratory/studio/practice situations and that meet weekly. This structure is based on 
UNC Policy Manual section 400.1.6, which states that all UNC campuses must ensure that every course 
offered for academic credit adheres to the standard of a minimum of 750 scheduled minutes of instructional 
time or the equivalent per credit hour. This structure is not intended for internships or practicum situations 
that may require very different arrangements. 

   Departments should avoid designing courses that require substantially fewer than the suggested contact 
hours per week or that greatly exceed that required number of contact hours.  A rationale must be offered if 
the credit structure either exceeds or requires fewer than the required contact hours.  

 
International Affairs Office, U.S. Department of Education has the following guidelines: 

• One lecture or seminar credit hour represents 1 hour per week of scheduled class/seminar time and 
2 hours of student preparation time.  Most lecture and seminar courses are awarded 3 credit hours.   

• One laboratory credit hour represents 1 hour per week of lecture or discussion time plus 1-2 hours 
per week of scheduled supervised or independent laboratory work, and 2 hours of student 
preparation time.  Most laboratory courses are awar4ded up to 4 credit hours 

• One practice credit hour (supervised clinical rounds, visual or performing art studio, supervised 
student teaching, field work, etc.) represents 3-4 hours per week of supervised and/or independent 
practice 

 
1 semester credit hour = 50 contact minutes of lecture or 150 contact minutes of laboratory/studio/practice 
per week. 

Examples of acceptable credit structures that meet all contact hour requirements: 
 

(1:1) course that carries 1 hour of credit and that meets for 50 minutes of lecture per week 
(1:0:3) course that carries 1 hour of credit and that meets for 150 minutes of lab per week, but does not 

meet for any lecture hours 
(2:2) course that carries 2 hours of credit and that meets for 100 minutes of lecture per week 
(2:1:3) course that carries 2 hours of credit and that meets for 50 minutes of  lecture and 1 50 minutes of 

lab per week 
(2:0:6) course that carries 2 hours of credit and that meets for 5 hours of lab per week 
(3:3) course that carries 3 hours of credit and that meets for 150 minutes of lecture per week 
(3:1:6) course that carries 3 hours credit and that meets for 50 minutes of lecture and 300 minutes (5 

hours) of lab per week 
(3:2:3) course that carries 3 hours of credit and that meets for 100 minutes of lecture and 150 minutes of 

lab per week 
(4:4) course that carries 4 hours of credit and that meets for 200 minutes of lecture per week 
(4:1:9) course that carries 4 hours of credit and that meets for 50 minutes of lecture and 450 minutes 

(7.5 hours) of lab per week 
(4:2:6)  course that carries 4 hours of credit and that meets for 100 minutes of lecture and 5 hours of lab 

per week 
(4:3:3)  course that carries 4 hours of credit and that meets for 150 minutes of lecture and 150 minutes of 

lab per week 
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Credit for an internship/practicum should be indicated by three digits which show: 
Credit hours for the course: hours lecture per week (or 0 if none): hours in the field per week 
For example: 
 
1-3:0:3-9  The course can be taken for 1-3 hours credit: there are no lecture hours: 

hours in the field per week depends on the number of credit hours designated. 
6:1:15 The course carries 6 hours credit: there is one on-campus class or meeting per week: 

there are 15 hours in the field per week. 
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Examples of credit structures that are acceptable but that slightly exceed the mandatory number of 
contact hours: 
(1:0:4) course that carries 1 hour of credit and that meets for 200 minutes of lab/studio/practice per   

week but does not meet for any lecture hours; exceeds the actual contact hour requirement by 1 
hour 

(3:2:4) course that carries 3 hours of credit and that meets for 100 minutes of lecture and 200 minutes 
of lab/studio/practice per week; exceeds the actual contact hour requirement by 1 lab hour 

 
Example of credit structure that substantially exceeds the mandatory number of contact hours and should 
have the semester credit hours or contact hours adjusted: 
(3:3:3) course that carries 3 hours of credit and that meets for 150 minutes of lecture AND 150 minutes 

of lab/studio/practice per week; exceeds the actual contact hour requirement by 3 hours of lab 
time; course credit should be adjusted to 4 hours of credit per semester or lecture hours reduced 
to 100 minutes per week. 

 
Examples of credit structures that may be unacceptable because they require substantially FEWER 
than the mandatory number of contact hours: 
(1:0:1) course that carries 1 hour of credit and meets for only 50 minutes of lab/studio/practice per 

week; minimum number of lab/studio/practice hours must be 3 if no lecture hours are attached to 
course 

(3:1:2) course that carries 3 hours of credit and meets for 50 minutes of lecture and 100 minutes of 
lab/studio/practice per week; lecture time needs to be increased to 100 minutes and lab time to 
150 minutes; or if lecture time remains 50 minutes, lab time needs to be increased to 5 hours; 
or semester course credit should be reduced to 2 hours. 
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PLANNING AND ESTABLISHING NEW DEGREE PROGRAMS 
See Section II.  PROCEDURES REQUIRING EXTERNAL NOTIFICATION OR APPROVAL for 
both UNCG’s internal procedure and UNC General Administration’s approval process for planning 
and establishing new degree programs. 
 
 
 

DISCONTINUATION OF DEGREE PROGRAMS 
The discontinuation of a degree program (see Form K Request for Discontinuation of a Program in Section 
III) requires the same procedure as that outlined for planning and establishing a new degree program. The 
Dean, Provost, and appropriate curriculum committees must discuss the proposed discontinuation. 
Provisions must be made for students currently enrolled in the program. Once the Provost has approved 
discontinuation of the program, the Chancellor notifies the Senior Vice President of the UNC system.  If 
approved by the Board of Governors, the program is removed from the Academic Program Inventory. Once 
approved by the Board of Governors, SACSCOC is to be notified and a Teach-out Plan approved before the 
program may be officially discontinued.  As with establishing a program, the discontinuation process may 
take a year or more to complete. 
 

 
MORATORIUM OF DEGREE PROGRAMS 

To request a moratorium for a degree program, the academic unit submits Form M Request for Moratorium 
of a Program found in Section III through the appropriate curriculum committees.  Moratoriums can be for 
up to two years maximum.  A decision to readmit students or discontinue the program is to be made prior to 
the moratorium’s end date.  Provisions must be made for students currently enrolled in the program. 

 
 

POST-BACCALAUREATE AND POST-MASTER’S CERTIFICATE PROGRAM POLICY 
GUIDELINES 

I. ADMISSION STANDARDS FOR POST-BACCALAUREATE CERTIFICATES 
The locus of control for establishing admissions standards will be placed with the sponsoring academic unit, 
subject to the following guidelines: 
A. Candidates must have completed at least a baccalaureate degree in a pre-specified (listed) 
 field(s). In most instances, the degree should be related to the certificate program. 
B. Exceptions to the admissions standards listed in the Bulletin must be approved by both The 

Graduate School and the admitting academic unit. 
C. Sponsoring academic units are encouraged (but not required) to require that post-baccalaureate 

certificate applicants take the appropriate graduate admissions exam. A rationale should be provided if 
no admissions test is required. 

 
 
II. ADMISSIONS STANDARDS FOR POST-MASTER’S CERTIFICATES 
The locus of control for establishing admissions standards will be placed with the sponsoring academic unit, 
subject to the following guidelines: 
A. Candidates must have completed at least a master’s degree in a pre-specified (listed) field(s). In most 

instances, the degree should be related to the certificate program. 
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B. Exceptions to the admissions standards listed in the Bulletin must be approved by both The 
Graduate School and the admitting academic unit. 

 
 
III. CURRICULUM REQUIREMENTS 
All post-baccalaureate and post-master’s certificate programs must adhere to the following guidelines: 
A. In general, certificate programs should be between 12-18 semester hours at the 500-level or above with 

at least half of this course work at the 600-level or above. 
 B. Certificate programs that exceed 30 semester hours will only be approved under unusual circumstances. 

 C. The course work comprising the certificate program must be an integrated and organized sequence of 
study. 

 D. With the exception of internship, practicum, independent projects or clinical work, all courses will be 
letter graded. 

E. Students must maintain a minimum grade point average of 3.0 in all certificate course work.  
F. Only three semester hours of “C” or “C+” will count toward the certificate. 
G. A maximum of three semester hours of failed course work may be repeated. 
H. A maximum of three semester hours of independent study may be applied to the minimum number of 

semester hours required for completion of the certificate. 
I. A maximum of three semester hours of transfer credit will be accepted toward the certificate. 
J. Normally, semester hours from a prior baccalaureate or master’s degree may not apply toward the 

certificate. A maximum of three semester hours may be waived by the admitting academic unit. If more 
than three semester hours of course work is found to duplicate existing course work in the certificate 
program, then the student must take additional course work with the approval of the certificate advisor. 

K. A student may apply course work from a post-baccalaureate certificate program and a portion of course 
work from a post-master’s certificate program toward a graduate degree at UNCG with the approval of 
the department offering the degree. 

L. Certificate curriculum, including the capstone, must be completed within five (5) academic years, from 
the date the first courses carrying graduate degree credit applicable to the student’s program are begun.  
If study for the program extends beyond three (3) years, the student may need to meet new 
requirements. 

 
 
IV.  ADMINISTRATION OF CERTIFICATE PROGRAMS 
A. The program, wherever it may be administratively housed, must be clearly identified and labeled 
 as a certificate program. The intent of the program must be specified in the institution’s literature. 
B. A faculty director will be appointed for each certificate program. The director will be responsible for 

certifying the successful completion of the program’s academic requirements. The Graduate School will 
arrange for recording the completed certificate on the students’ transcripts. 

C. All certificate must seek consultation from “related” programs, department, Schools, 
Colleges, and must be approved the unit’s appropriate curriculum committee(s), the Dean and the GSC. 

D. Admission of student into certificate programs will be on a post-baccalaureate classified basis. 
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GAINFUL EMPLOYMENT 
The Department of Education has instituted guidelines for adding “new Gainful Employment programs” for 
Title IV financial aid eligibility review. In order for students enrolled in a certificate program to qualify for 
Title IV financial aid, the department must first seek and secure approval as a Gainful Employment 
Program. The first step in the approval process is to provide a “Notice of Intent” which is sent forward for 
Department of Education approval by our Financial Aid Officer. A complete Notice of intent package 
provides descriptive information on the processes used to determine the need for the program and 
developing the program content; describes the process used to evaluate if the resulting content is appropriate 
to meet the need; clearly identifies the external parties involved in the development, review, or approval of 
the program, and what their review disclosed, and actions taken in response.  

Notice of Intent must describe: 
• How the institution determined the need for the program (market analysis) 
• How the program was designed to meet market needs 
• Any wage analysis conducted 
• How the program was reviewed or approved by, or developed in conjunction with business advisory 

committees, program integrity boards, regulatory agencies, or businesses that would likely employ graduates 
of the program 

• Date of the first day of class 
• Date requesting to begin Title IV disbursements to students 

Detailed information on Gainful Employment is available at 
http://ifap.ed.gov/GainfulEmploymentInfo/index.html 
 

 
DISCONTINUATION OF CERTIFICATE PROGRAMS 

To discontinue a certificate program, the academic unit submits Form K Request for Discontinuation of a 
Program found in Section III to their unit curriculum committee and the Graduate Studies Committee.  The 
program is not officially discontinued until the certificate is removed from UNC General Administration’s 
certificate inventory and SACSCOC has been notified and approves a Teach-Out Plan for the certificate 
program. Provisions must be made for students currently enrolled in the program.   

 
 
MORATORIUM OF CERTIFICATE PROGRAMS 

To request a moratorium for a certificate program, the academic unit submits Form M Request for 
Moratorium of a Program found in Section III to their curriculum committee and the Graduate Studies 
Committee; Moratoriums can be for a maximum of two years.  A decision to readmit students or discontinue 
the program is to be made prior to the moratorium’s end date.  Provisions must be made for students 
currently enrolled in the program. 
 
 
 
 
 
 
 

http://ifap.ed.gov/GainfulEmploymentInfo/index.html
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DEVELOPMENT OF NEW CONCENTRATIONS OR MINORS UNDER EXISTING DEGREE 
PROGRAMS 

Addition of new concentrations or minors (see definitions below) to existing degree programs does not 
require UNC BOG or GA approval. Proposals for new concentrations or minors are submitted to the UCC or 
GSC using Form F Addition, Discontinuation, of Concentrations, Second Major Options and Minors found 
in Section III.   
 

ESTABLISHMENT OF ONLINE PROGRAMS 
The process to establish an online program depends on whether the program is a brand new degree program, 
an addition to or replacement of an existing degree program, or a concentration within an existing degree 
program.  Brand new degree programs offering 50% or more of the new program online will go through two 
processes simultaneously (procedure to establish a new degree program and procedure for offering degree 
programs online).  Adding or transitioning to 50% or more of an existing degree programs online follows 
just the procedure for offering degree programs online.  To offer a concentration online, the existing degree 
program has either gone through the online approval process, or will go through the process for offering 
degree programs online.  More information and detailed procedures can be found in Section II.  
 

 
REVISIONS IN CURRENTLY OFFERED DEGREE PROGRAMS 

Revisions in currently offered degree programs do not require approval by the UNC Board of Governors  
or General Administration. Proposals for revisions in undergraduate and graduate degree programs  
(except for the addition of new concentrations) are submitted to the UCC or GSC using the  
Form G Program Revision found in Section III.  Please note that altering significantly the length of a 
program (25% 
or more) is considered a substantive change requiring SACSCOC approval. 

TERMINOLOGY FOR AREAS OF EMPHASIS IN UNDERGRADUATE CURRICULA 
Major: A field of study in which a student specializes and receives a degree. 
Concentration:  A formalized curricular sequence to achieve a specific goal within a major. These goals 
may be externally controlled in order to achieve certification or accreditation or be internally controlled in 
order to define more closely a curricular package or make an area of study more visible and salable. 
Concentrations require UCC approval before they can be printed in the Undergraduate Bulletin or offered to 
students. 
Option: A course of study within a concentration or major that allows greater specialization. When these 
packages lead to teacher licensure, they must be reviewed by the Associate Dean for Academic and Student 
Affairs in the School of Education and the UCC; otherwise, they are under departmental control through 
academic advising. An option does not appear in the Undergraduate Bulletin or on the student's transcript. 
 

TERMINOLOGY FOR AREAS OF EMPHASIS IN GRADUATE CURRICULA 
 Major: A field of study in which a student specializes and receives a degree. 
Concentration:  A formalized curricular sequence to achieve a specific goal within a major. These goals 
may be externally controlled in order to achieve certification or accreditation or be internally controlled in 
order to define more closely a curricular package or make an area of study more visible and salable. 
Concentrations require GSC approval before they can be printed in the Graduate Bulletin or offered to 
students. 
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Minor: A minor is a formalized curricular sequence taken by a doctoral student outside his/her major 
area of study and consisting of 15 hours of study. No minors are offered at the master’s or specialist level. 
Doctoral minors must be approved by GSC before they can be printed in the Graduate Bulletin or offered to 
students. 
 
 
 

SPECIAL CURRICULUM OPTION (PLAN II) 
 
For undergraduate students whose needs are not met by the formal majors and degrees offered at UNCG, a 
special curriculum option—called Plan II (See Form I in the Curriculum Guide) —allows students to design 
their own course of study in consultation with appropriate faculty. Students must meet the minimum 
admission requirements for the primary departmental programs included in the Plan II. The 
Plan II program must be fully approved by the faculty, the Associate Director of Undergraduate Student 
Excellence, and the UCC in order for a degree to be awarded. Additional information and proposal guidelines 
are provided in this Guide (see Table of Contents). 
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EFFECTIVE DATE OF PROGRAM CHANGES 
 

Curriculum Committee approval of revisions to courses, majors, minors, concentrations, etc. occur 
throughout the year. These changes are effective fall of the following academic year. 
 
 
 

CHANGING THE DEGREE TITLE OR CIP CODE OF AN EXISTING DEGREE PROGRAM, 
THE NAME OF THE DEPARTMENT, AND/OR A COURSE PREFIX 

 
 

Changing the Degree Title or CIP code of an Existing Degree Program (See FORM L) 
1. Requests to change the title, or CIP code of an existing degree program should be submitted using Request 

for Title Change or CIP Code Change for an Existing Degree Program (Form L) with an explanation of the 
reason for the proposed change.   

2. Following the appropriate approvals, the Office of Assessment and Accreditation facilitates sending the 
request by the Chancellor (or designee) to UNC General Administration for approval.  If approved, the 
change is made on the official Academic Program Inventory and a letter is sent to the Provost effective for 
the following fall semester.   

3. Changing a degree title does not initiate course prefix changes; a separate routine change request must be 
submitted to UCC and/or GSC for prefix revisions. 
 
 
 
Changing the Name of an Academic Department 

1. Requests to change the name of a department must be approved by the Dean of the academic Unit and should 
be submitted in the form of a memo and include an explanation for the proposed change. 

2. After approval by the Dean, the request for departmental name change is sent to the Provost for approval by 
the Provost and the Chancellor. 

3.  After approval by the Provost and the Chancellor, the department sends notification to both the UCC   
 and the GSC to be included as an informational item in the minutes and to Business Affairs for  
 administrative purposes.    
4. Changing the name of a department does not initiate course prefix changes or degree name changes.  A 

separate routine change request must be submitted to UCC and/or GSC for prefix revisions.  For degree 
name changes, Form L Request for Title Change or CIP Code Change for an Existing Degree Program 
must be submitted to UCC and/or GSC and then sent to UNC General Administration for approval.   
 
 
 
Changing a Course Prefix (See FORM D) 

1. Changing an existing course prefix or establishing a new course prefix is considered a routine change and must 
be approved by UCC and/or GSC. 

2. Departments should consult with the University Registrar’s Office before submitting a prefix change request 
in order to select a prefix code that has not been previously used is not currently in use, 
and that reflects the course content. 

3. Prefix changes are effective only for the following Fall semester. 
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AREA OF STUDY CODE (AOS) 
 
The Area of Study Code (AOS) is a code unique to UNCG and serves as an internal mechanism to determine 
what information appears on students’ official academic transcripts as well as on the advising records used to 
track students through their academic programs. AOS codes identify specific majors, concentrations, second 
majors, minors, post-baccalaureate and post-master’s programs, and teacher licensure areas at the 
undergraduate and graduate levels. A program must have received official approval from UNC General 
Administration and Undergraduate Curriculum Committee (UCC) or the Graduate Studies Committee 
(GSC) in order to be assigned an AOS code. See below for further details. Included in the AOS code are a 
brief description of the program, the college or school and the department to which it belongs, the degree (if 
any) attached to the program, the major code, and any teacher licensure associated with the program. 
 
Examples of AOS Codes 
AOS Code Description School Dept Deg Major Licensure 
U157 English-High School Teaching AS ENG BA ENGL   Standard Professional 
G610 Nursing NU NUR MSN NURS 
G879 Post-Bacc Cert. Geog Info Sci AS GEO Cert GEOG 

 

Responsibility for Maintaining AOS Codes 
Changes in AOS Codes may take place only after approval of departmental requests has been received from 
Undergraduate Curriculum Committee (UCC) or the Graduate Studies Committee (GSC). The actual AOS 
code structure is determined by the University Registrar’s Office, which maintains the AOS code tables in the 
Banner Student System. 
 
Creation of New AOS Codes 
Academic departments wishing to create new concentrations, minors, or other programs which will be attached 
to existing degree programs must submit such requests on a Concentration/Second Academic 
Concentration/Minor Proposal Form to the Undergraduate Curriculum Committee (UCC) or the Graduate 
Studies Committee (GSC).  The AOS code table will be adjusted accordingly once notification of approval of 
the new program(s) is received from UCC or GSC.  Departments wishing to create new degree programs 
must complete the process of approval of a new degree, as described in this Guide (see Index). 
 
Inactivation of Existing AOS Codes 
Academic departments desiring to discontinue concentrations, minors, or other programs attached to existing 
degree programs must submit such requests on a Program Revision Form to the Undergraduate Curriculum 
Committee (UCC) or the Graduate Studies Committee (GSC).  The AOS code table will be adjusted 
accordingly once notification of approval of the request is received from UCC or GSC.  Departments wishing 
to discontinue degree programs must first receive approval from UNC Board of Governors (see Form K) and 
SACSCOC. 
 

 
 
Other offices (Graduate School, Associate Dean for Academic and Student Affairs in the School of Education, 
etc.) who determine a need for revising AOS codes in a program(s) should communicate with the academic 
department concerned in order to secure the necessary approval for modification of the AOS codes. 
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UNCG FACULTY SENATE POLICY: CURRICULUM REVIEW AGENCIES  
Undergraduate Curriculum Committee: Regulations and Procedures 

 
Functions--The Undergraduate Curriculum Committee shall be the agency of the Faculty Senate 
responsible for reviewing the undergraduate curriculum, making policy recommendations to the Faculty 
Senate on curricular matters, and performing such other duties as approved by the Faculty Senate, 
including the following: 

A. To review and approve all proposals for new courses; existing courses in which substantial changes have 
been made; new majors, programs, concentrations, and degrees which have been approved by the College 
Council or the curriculum committees of the various schools; the discontinuation of courses and programs; 
and routine changes as previously approved by the Provost's Office.  When the Provost gives preliminary 
consideration to a plan to establish or discontinue one or more undergraduate degree programs, for 
example, during the early stages of the University’s strategic planning process, the Provost will consult 
with the committee; the committee will make recommendations to the Provost regarding the general 
advisability of pursuing such a plan; 

B. To review and approve student proposals under Plan II (Specially Designed Programs of Study);  
C. To take up for study or action matters referred by the Faculty Senate and General Faculty or any 

other matters deemed important to the work of the Committee. 
 
 
Reservations 

A. In general, the tasks and responsibilities connected with curriculum changes and not expressly covered in 
these regulations are reserved to the departments, College, and schools or to other specified agencies. 
Examples are: 

1.   Changes in the content or teaching method of established courses growing out of the desire of 
the Faculty to experiment or out of the natural development of the discipline in question; or 

2.   The arrangement of courses in the major sequence. 
B. Before they are reviewed by the Committee, all proposals involving teacher education shall have been 

approved by the Associate Dean for Student Services and Academic Affairs in the School of Education. 
C. All courses and routine changes at the 500-level shall have received the approval of the Graduate 

Studies Committee before they are reviewed by the Committee. 
 
 
Right of Appeal--The Committee shall grant the privilege of appeal of its decisions in accordance with the 
following procedure: 

A. At a meeting of the Committee subsequent to the one at which such a proposal was rejected, the sponsor or 
sponsors of the proposal in question shall appear before the Committee to appeal. If from the discussion it 
appears that the issue cannot be settled by further negotiation, and if the rejected proposal has received at 
least 3 affirmative votes, the Chair of the Committee shall forward the request to the Faculty Senate for 
appeal. 
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B. Upon the Senate's agreeing to hear the appeal, the sponsor or sponsors of the proposal that has been 
rejected shall represent the affirmative before the Faculty Senate and support motions for the adoption of 
the proposal. The Chair of the Committee, or members designated by the Committee shall represent the 
decision of the Committee. 
NOTE: This appeals procedure defines the role of the Committee; it does not preclude or supersede any 
appeals or review procedure established by the Faculty Senate. 
 
 
Composition--The Undergraduate Curriculum Committee shall consist of ten (10) faculty members (1 
elected representative from each School and the Library, and 3 elected representatives from the College), 
plus one Senator.  Ex officio and nonvoting members: the Director of the Office of Assessment and 
Accreditation and those appointed by the Provost. 
 
 
Election and Term of Office--Members are elected by appropriate units and shall serve for three years. 
 
 
Officers and their Duties 

A. The Committee shall elect annually a Chair-Elect at the first regularly scheduled meeting during the Fall 
Semester. The Chair-Elect shall assist the Chair in preparing the agenda and shall automatically become 
Chair after the last regularly scheduled meeting of the following Spring Semester. The Office of 
Undergraduate Studies will provide a secretary for the Committee. 

B. The Chair shall notify the members of the Committee of the time and place of meetings, distribute the 
material pertinent to the deliberations of the Committee, and preside during regular and special meetings. 

C. In cooperation with the secretary, the Chair shall post the minutes of the Committee's meetings 
to the  Undergraduate Curriculum Committee website for information. 

D. The Chair may appoint subcommittees to review and evaluate any matters pertinent to the work of the 
Committee as a whole: for example, to study new degree proposals, new course proposals, student 
proposals for study under Plan II (Specially Designed Programs of Study), or to examine the overall 
curricula of the University. 

E. The Chair shall submit to the Faculty Senate an annual report on the Committee's actions and 
recommendations. 

F. The Secretary shall prepare minutes of the proceedings of the Committee and post them within 5 working 
days to the UCC website.   
Submission Process–Submit all proposals, including signature sheets, as an Email Word document 
attachment to: underged@uncg.edu.  Signature sheet must be included with the proposal at the time it is 
submitted.  All relevant material will be distributed to the membership electronically by the Office of 
Undergraduate Studies 5 days prior to the Committee's meetings. A full description of procedures can be 
found in this Curriculum Guide available at: http://undergraduate.uncg.edu/curriculumguide/

mailto:underged@uncg.edu
http://undergraduate.uncg.edu/curriculumguide/
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Meetings 
A. The Committee shall convene at regularly scheduled meetings to conduct business.  These meetings shall 

be announced so that those who have business before the Committee may plan to be present. 
B. The Chair may call special meetings when the volume of business before the Committee cannot be 

transacted in a reasonable period or when matters of unusual urgency come before the Committee. 
C. A quorum shall consist of fifty percent of the elected members. 

NOTE: In general, the UCC meets the first Friday of each month. Meeting schedules for the year are 
announced each August. 
 
 
 

The Graduate Studies Committee 
 
Functions--The Graduate Studies Committee is an agency of the Senate which serves as the representative 
body of the Graduate Faculty on all aspects of graduate education. Its basic duties and responsibilities are 
as follows: 

A. Establish the criteria for the selection and review of members of the graduate faculty. 
B. Review all proposals for new courses, revised courses, and modifications to current courses and take one of 

the following actions: approve, disapprove, or approve with modifications. Review and act on all 
proposals for new graduate programs or major modifications to existing programs including the 
discontinuation of graduate programs. When the Provost gives the preliminary consideration to a plan to 
establish or discontinue one or more graduate degree programs, for example, during the early stages of the 
University’s strategic planning process, the Provost will consult with the committee; the committee will 
make recommendations to the Provost regarding the general advisability of pursuing such a plan. 

C. Review, formulate, and approve policies and regulations related to graduate education, admission, 
retention, and graduation policies. 

D. Hear student appeals related to Graduate School policies and regulations. 
E. Call to the attention of the Graduate Faculty and the administration issues of concern relating to graduate 

education. 
F. Act on matters of graduate education referred to the Committee by the Faculty Senate, Dean of the 

Graduate School, Graduate Faculty, and the Graduate Students Association. 
G. Report to the University administrators, academic heads, graduate program directors, and the 

Faculty Senate on all actions taken regarding graduate education policies and programs. 
H. Advise the Faculty Senate on matters relating to graduate education. 

 
Composition--The Graduate Studies Committee shall consist of 18 members. Nine of these shall be full 
members of the Graduate Faculty and represent the professional schools and the College of Arts and 
Sciences. One representative shall be elected by the faculties of each of the following: the School of 
Business and Economics; the School of Education; the School of Health and Human Sciences; the School 
of Music, Theatre and Dance; the Joint School of Nanoscience and Nanoengineering and the School of 
Nursing.  The College of Arts and Sciences shall elect three representatives with one each from the areas of 
the humanities, science and mathematics, and social and behavioral sciences. Each full member shall be 
elected for staggered three-year terms in accordance with “The Constitution of the Faculty.” 
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To achieve programmatic balance, four additional full members of the Graduate Faculty shall be appointed 
by the Chair, in consultation with the Dean of the Graduate School, to serve one-year terms. In addition, the 
Faculty Senate will appoint a member of the Graduate Faculty to the Graduate Studies Committee in order 
to serve as a linkage between the two groups on issues of mutual concern. Whether elected or appointed, 
all faculty members will have voting rights on all matters coming before the Committee. 
 
The Graduate School will be represented by two ex-officio members with voting privileges: the Dean of the 
Graduate School and the Associate Dean of the Graduate School. The University Registrar and the Director 
of  Assessment and Accreditation, and a representative from University Libraries will serve as non-voting, 
ex-officio members. Two student representatives, will vote on all issues except academic appeals, will be 
elected by the Graduate Students Association. 
 
Organizational Structure--The Graduate Studies Committee shall operate through Curriculum, Policies 
and Procedures, and Student Affairs Subcommittees. The composition and charge of each of the 
subcommittees are as follows: 

A. Curriculum Subcommittee: This Subcommittee will consist of one representative from each of the 
professional schools, and at least one representative from the College of Arts and Sciences. The Associate 
Dean of the Graduate School will serve as an ex-officio member of the Subcommittee, with vote. The 
Subcommittee will be responsible for reviewing and approving all new/amended course proposals, 
proposals for Authorization to Plan new graduate programs, and modifications of existing programs 
(including the discontinuance of graduate programs). 

B. Policies and Procedures Subcommittee: This Subcommittee shall consist of at least three faculty 
representatives and the Associate Dean of the Graduate School as an ex-officio member. The 
Subcommittee shall (1) solicit proposed policies and procedures changes from the Graduate Faculty, 
University administrators, Dean and Associate Dean of the Graduate School, and the Graduate Students 
Association, (2) present proposed policies and procedures to academic administrators for comment, (3) 
discuss policies and procedures, and, if appropriate, (4) draft and submit a statement of recommended 
changes (as a discussion item) for presentation to the 
Graduate Studies Committee. In addition, the Policies and Procedures Subcommittee will annually review 
the Graduate School policies and procedures and provide feedback to the Graduate Studies Committee on 
an as-needed basis. 

C. Student Affairs Subcommittee: This Subcommittee shall consist of at least three faculty representatives and 
the Dean and Associate Dean of the Graduate School as ex-officio members. The Subcommittee shall be 
responsible for hearing student appeals related to Graduate School policies and practices, as well as dealing 
with any other matters related to the overall quality of a graduate student's learning experience. 
 
Appointment to the subcommittees will be made by the Chair of the Graduate Studies Committee, in 
consultation with faculty representatives. Once constituted, the subcommittees shall elect their own chairs 
and establish a meeting schedule, as required, to discharge their responsibilities. Student members are 
invited, but not required, to serve on the Curriculum and Policies and Procedures Subcommittees. 
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Voting Procedures 
A. A quorum shall consist of a majority of voting members. 
B. Any action of the Committee may be approved by a simple majority of those present. 
C. Action items related to curriculum will be forwarded to the Curriculum Subcommittee for their review and 

approval and to the full Committee as information. However, the full Committee reserves the right to 
reverse the Subcommittee’s decision by majority vote. Where the Subcommittee approves with 
modification, the chair of the Subcommittee shall be responsible for the requisite contact with the 
originating academic unit. The full Committee will continue to approve Authorizations to Establish new 
graduate programs. 

D. Action items related to graduate study policies and procedures will be forwarded to the Policies and 
Procedures Subcommittee for study. If a new policy/procedure, or a change in an existing 
policy/procedure, appears to be needed, a draft of the changes will be forwarded to all academic heads and 
graduate program directors for their review and comment. Upon review of the comments, the 
Subcommittee's final recommendation will first be placed on the agenda of the full Committee as a 
"discussion item." Action on the recommendations will take place no sooner than the next regularly 
scheduled meeting of the Committee. 

E. Any member of the Graduate Faculty may appeal a curriculum or policy decision made by the Committee 
by advising the Chair, in writing, within 30 days of the meeting where the decision is made. Upon receipt 
of any appeals notice, the Chair of the Graduate Studies Committee will investigate the appeal and may 
appoint an ad hoc subcommittee to consider the appeal. This ad hoc Appeals Subcommittee will consist of 
two faculty representatives from the Graduate Studies Committee and four graduate program directors who 
are not members of the Graduate Studies Committee. The Appeals Subcommittee may seek information 
from other faculty members or administrators as the need arises. Each member of the Appeals 
Subcommittee will have one vote with decisions requiring a simple majority. The recommendation of the 
Appeals Subcommittee to either uphold or overturn the decision will be forwarded to the Graduate Studies 
Committee for further consideration. 
 
Changes in the Committee's Policies and Practices 

A. Suggestions for changes in the Committee's policies and practices may originate with any member of the 
Graduate Faculty and must be submitted in writing to the Chair of the Graduate Studies Committee. 

B. Once submitted, suggested changes will be considered according to procedures outlined in 
Paragraph IV, Section D above. 

C. Upon approval by the Committee, any changes approved by the Committee will be forwarded to the 
Faculty Senate as an information item. 
 
Officers of the Committee 

A. The officers of the Graduate Studies Committee shall consist of a chair and a chair-elect. 
B. The elected members of the Graduate Studies Committee shall select the chair-elect annually at the first 

regularly scheduled meeting of the fall semester. 
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C. The chair will identify with the Dean of the Graduate School potential appointed members, establish the time 
and place of meetings, prepare agendas for meetings, coordinate the distribution of material that are 
pertinent to the deliberations of the Committee and preside during regular and special meetings. 

D. The chair shall submit an annual report to the Faculty Senate on the Committee’s actions and 
recommendations. 

E. The chair, in consultation with the Dean of the Graduate School, may appoint ad hoc subcommittees to deal 
with matters beyond the scope of standing subcommittees. 

F. The chair-elect will preside at any meetings that the chair is unable to attend, as well as take on any special 
projects that may be assigned by the chair. 

G. An administrative assistant in the Graduate School shall serve as the secretary for the committee. 
The secretary shall prepare minutes of the proceedings of the Committee and distribute them to the members 
of the Committee, the Chancellor, the Provost, the Dean and department heads of the College of Arts and 
Sciences, the deans, department heads and division chairs in each of the professional schools, and all 
graduate program directors. In addition, the secretary will arrange to have the Committee’s agenda and 
minutes placed on the electronic bulletin board system. 
 
Meetings of the Committee 

A. The Committee shall convene at regularly scheduled intervals to conduct business.  The agenda for these 
meetings shall be placed on the electronic bulletin board system at least five working days prior to the 
meeting so that those who have business before the Committee can plan to attend.  

B. By a majority vote of the Committee, the chair may call special meetings where the volume of 
business before the Committee cannot be transacted in a reasonable period or when matters of 
unusual urgency arise. 

C. Committee meetings shall be conducted according to the most recent edition of Robert’s Rules of 
Order. 

D. All meetings of the Committee shall be open to any member of the campus community. 
E. Speaking privileges at meetings are specifically granted to any member of the Graduate Faculty and to 

others at the discretion of the chair. 
 
Approved by the Graduate Studies Committee on 12/1/95; revised by the Graduate Studies Committee on 
12/09/11.
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UNCG DISTANCE EDUCATION POLICY 
Approved by the UNCG Faculty Senate, January 12, 2000 
 
Distance education is any instructional activity characterized by a separation in time or place between the 
student and instructor or providing institution for all or part of the period of study. It may require that faculty 
travel to outlying sites or that educational materials travel by some method of distance communication, or 
both. Operationally, a distance education course or program at UNCG is one that is designed to be offered or 
is offered to students at sites away from the UNCG campus. The fact that the course or program may also be 
accessed from on-campus sites will not exclude the course or program from this operational definition. 
However, as far as is consistent with the UNC-General Administration policy, courses taught off-campus in 
clinical, technical, or international settings as a part of what would normally be classified as an on-campus 
degree program are not considered distance education courses. The creation and delivery of distance 
education programs raises new questions about ownership, compensation, control, evaluation, and quality, as 
well as other rights and responsibilities that may not be adequately addressed by existing policies. The 
purpose of this policy is to address these issues: 
 

1.   All current policies that apply to on-campus or “traditional” education will apply in the domain of distance 
education unless otherwise specified below. 
 

2.   UNCG is responsible for the technological delivery of courses.  Courses must be delivered by reliable 
methods, and the institution must provide technical, academic, clerical, and instructional design support 
services to faculty and students as appropriate. 
 

3.   Student services and instructional materials essential to distance education must be made available and 
accessible to all students and at all sites. 
 

4.   UNCG will train faculty, staff, and students in the use of information technology and distance delivery media 
as appropriate. 
 

5.   Decisions to offer courses or programs through distance education will reflect student needs and availability 
of resources. If a degree program is designed to be offered entirely by distance education, the enrolled 
student must be able to satisfy all requirements of that degree program. 
 

6.   The academic unit (the department or school if it is not departmentalized) providing distance education will 
be responsible for maintaining the same high standards for all courses, regardless of delivery method, and for 
ensuring that distance education instruction is comparable in quality and content to the corresponding 
traditional on-campus instruction. Academic units offering distance education courses will regularly assess 
the methods by which they are delivered and their content. 
 

7.   The academic unit offering distance education will approve the curriculum and will develop and implement 
fair policies regarding faculty workload and staff support.  New courses, whatever their planned mode of 
delivery, must be approved by the Undergraduate Curriculum Committee or the Graduate Studies 
Committee, as appropriate. A faculty member must receive approval from his or her department head to 
offer a distance education course. 
 

8.   When full-time faculty offer distance education courses during fall or spring semester, they will do so as part 
of their regularly compensated responsibilities to UNCG, except in rare instances which require the approval 
of the Provost. 
 

9.   Policies for faculty evaluation should include appropriate recognition of teaching, service, and scholarly or 
creative activities related to distance education programs or courses. 
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10. Faculty who teach through distance education technologies are responsible for acquiring sufficient technical 
skills to present their subject matter and related material effectively, and, as necessary, for consulting with 
technical support personnel. 
 

11. Faculty are responsible for informing students about technical skill prerequisites and require hardware, 
software, and supplementary materials necessary for course participation in the catalogue description 
or syllabus. 
 

12. Faculty who offer distance education should be available to interact individually with their students in person 
or via email or telephone. 
 

13. The Academic Integrity Policy applies to courses taught traditionally and through distance education. 
 

14. All courses in the Undergraduate and Graduate Bulletins may be offered by distance education if feasible. 
The UNCG Semester Schedule of Classes must indicate which sections of courses will be delivered by 
distance education, but these courses will not be distinguished on transcripts from sections of these courses 
delivered in more traditional ways. 
 

15. Credit hours granted for courses delivered through distance education will be the equivalent to the credit 
hours for the same courses delivered traditionally. 
 

16. Student participation in distance education is likely to be recorded in various ways and media, and student 
participants may be required to post materials electronically. Students should be informed in the syllabus (a) 
that their participation will be recorded and (b) of the circumstances under which others may have access to 
those recordings and their postings. Additionally, recordings and postings should be destroyed when they are 
no longer needed. 
 

17. As a general rule, the creator(s) of distance education materials used at UNCG own the copyright to those 
materials and retain right of use. However, given the nature of distance education, the creator(s) of these 
materials and UNCG may find it desirable to enter into written agreements to protect the interests of all 
parties involved. 
 
Special Note Regarding Approval of Distance Delivered Programs: 
Even if a degree program has been approved previously for on-campus instruction, additional approval from 
the UNC General Administration is required if a department wishes to offer that program at a distance. 
UNC-GA requires that distance education programs be authorized by the Senior Vice President for 
Academic Affairs via submission of "Appendix F: Notification of Intent to Plan a New Distance Degree 
Program" and “Appendix G:  Request for Authorization to Establish a New Distance Degree Program.” Both 
documents in turn require review and approval of the appropriate campus committees and authorities. 
 
"Degree-related distance education program” denotes “... a sequence of courses or a course of study 
whereby at least 50% of the formal educational requirements, including residency requirements, necessary to 
qualify for a degree or certificate is offered off-campus (or offered in online delivery format).” 
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ACCREDITATION 

Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) 
http://www.sacscoc.org/ 

The University of North Carolina at Greensboro is accredited by the Southern Association of Colleges and 
Schools Commission on Colleges to award bachelor's, master's, specialist, and doctoral degrees.  Contact 
the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097, or call 404-679-4500 
for questions about the accreditation of The University of North Carolina at Greensboro.  

The Commission is to be contacted only if there is evidence that appears to support an institution's 
significant non-compliance with a requirement or standard.  All other inquiries, such as admission 
requirements, financial aid, educational programs, etc., should be made directly to The University of North 
Carolina at Greensboro, 336-334-5000. 

The agreed upon standards for assessing the quality of education can be found in The Principles of 
Accreditation:  Foundations for Quality Enhancement.  In order to assure access to the most current 
requirements, please view these on the SACSCOC website at http://www.sacscoc.org/principles.asp. 

All substantive changes that involve UNCG are reported to the Commission on Colleges according to the 
Policy on Substantive Change (http://www.sacscoc.org/SubstantiveChange.asp)  

UNCG’s Substantive Change Compliance Policy describes the methods that UNCG will take to ensure that 
UNCG provides timely and accurate reporting. (http://policy.uncg.edu/substantive_change_compliance/) 

 
 

 
 

SEVEN PRINCIPLES FOR GOOD PRACTICE IN UNDERGRADUATE EDUCATION 
 
Following is a brief summary of the Seven Principles for Good Practice in Undergraduate Education as 
compiled in a study supported by the American Association for Higher Education, the Education 
Commission of the States, and The Johnston Foundation. 
 
1. Good Practice Encourages Student-Faculty Contact 
Frequent student-faculty contact in and out of classes is the most important factor in student motivation and 
involvement. Faculty concern helps students get through rough times and keep on working.  Knowing a few 
faculty members well enhances students’ intellectual commitment and encourages them to think about their 
own values and future plans. 
 
2. Good Practice Encourages Cooperation Among Students 
Learning is enhanced when it is more like a team effort than a solo race. Good learning, like good work, is 
collaborative and social, not competitive and isolated. Working with others often increases involvement in 
learning. Sharing one’s own ideas and responding to others’ reactions improves thinking and deepens 
understanding. 
 

http://www.sacscoc.org/
tel:404-679-4500
tel:336-334-5000
http://www.sacscoc.org/principles.asp
http://www.sacscoc.org/SubstantiveChange.asp
http://policy.uncg.edu/substantive_change_compliance/
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3. Good Practice Encourages Active Learning 
Learning is not a spectator sport.  Students do not learn much just sitting in class listening to teachers, 
memorizing pre-packaged assignments, and spitting out answers.  They must talk about what they are 
learning, write about it, relate it to past experiences, and apply it to their daily lives. They must make what 
they learn part of themselves. 
 
4. Good Practice Gives Prompt Feedback 
Knowing what you know and don’t know focuses learning. Students need appropriate feedback on 
performance to benefit from courses.  In getting started, students need help in assessing existing knowledge 
and competence. In classes, students need frequent opportunities to perform and receive suggestions for 
improvement. At various points during college, and at the end, students need chances to reflect on what they 
have learned, what they still need to know, and how to assess themselves. 
 
 
5. Good Practice Emphasizes Time on Task 
Time plus energy equals learning. There is no substitute for time on task. Learning to use one’s time well is 
critical for students and professionals alike. Students need help in learning effective time management. 
Allocating realistic amounts of time means effective learning for students and effective teaching for faculty. 
How an institution defines time expectations for students, faculty, administrators, and other professional staff 
can establish the basis for high performance for all. 
 
6. Good Practice Communicates High Expectations 
Expect more and you will get it. High expectations are important for everyone--for the poorly prepared, for 
those unwilling to exert themselves, and for the bright and well-motivated. Expecting students to perform 
well becomes a self-fulfilling prophecy when teachers and institutions hold high expectations for themselves 
and make extra efforts. 
 
7. Good Practice Respects Diverse Talents and Ways of Learning 
There are many roads to learning. People bring different talents and styles of learning to college. Brilliant 
students in the seminar room may be all thumbs in the lab or art studio. Students rich in hands-on experience 
may not do so well with theory. Students need the opportunity to show their talents and learn in ways that 
work for them. Then they can be pushed to learning in new ways that do not come so easily. 
 
 
 
 

GUIDELINES FOR GOOD PRACTICE IN GRADUATE EDUCATION (Approved by the UNCG 
Graduate Studies Committee on January 25, 1999) 

 
It is essential that graduate students: 
• Conduct themselves in a mature, professional, and civil manner in all interactions with faculty and staff. 
• Recognize that the faculty advisor provides the intellectual and instructional environment in which the 

student conducts research, and may, through access to teaching and research funds, also provide the student 
with financial support. 

• Recognize that faculty have broad discretion to allocate their own time and other resources in ways which 
are academically productive. 

• Recognize that the faculty advisor is responsible for monitoring the accuracy, validity, and integrity of the 
student's research. Careful, well-conceived research reflects favorably on the student, the faculty advisor, 
and the University. 
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• Exercise the highest integrity in taking examinations and in collecting, analyzing, and presenting research 
data. 

• Acknowledge the contributions of the faculty advisor and other members of the research team to the 
student's work in all publications and conference presentations. 

• Maintain the confidentiality of the faculty advisor's professional activities and research prior to 
presentation or publication, in accordance with existing practices and policies of the discipline. 

• Take primary responsibility to inform themselves of regulations and policies governing their graduate 
studies. 

 
 
 
It is also imperative that faculty: 
• Interact with students in a professional and civil manner in accordance with University policies governing 

nondiscrimination and sexual harassment. 
• Impartially evaluate student performance regardless of religion, race, gender, sexual orientation, nationality, 

or other criteria that are not germane to academic evaluation. 
• Serve on graduate student committees without regard to the race, gender, sexual orientation, or national 

origin of the graduate student candidate. 
• Prevent personal rivalries with colleagues from interfering with their duties as graduate advisors, committee 

members, or colleagues. 
• Excuse themselves from serving on graduate committees when there is an amorous, familial, or other 

relationship between the faculty member and the student that could result in a conflict of interest. 
• Acknowledge student contributions to research presented at conferences, in professional publications, or in 

applications for copyrights and patents. 
• Not impede a graduate student's progress toward the degree in order to benefit from the student's 

proficiency as a teaching or research assistant. 
• Create in the classroom, lab, or studio supervisory relations with students that stimulate and encourage 

students to learn creatively and independently. 
• Have a clear understanding with graduate students about their specific research responsibilities, including 

time lines for completion of research and the thesis or dissertation. 
• Provide verbal or written comments and evaluation of students' work in a timely manner. 
•  Discuss laboratory, studio, or departmental authorship policy with graduate students in advance of entering 

into collaborative projects. 
•  Refrain from requesting students to do personal work (mowing lawns, baby-sitting, typing papers, etc.) 

without appropriate compensation. 
• Familiarize themselves with policies that affect their graduate students. 
 
Graduate education is structured around the transmission of knowledge at the highest level. In many cases, 
graduate students depend on faculty advisors to assist them in identifying and gaining access to financial 
and/or intellectual resources which support their graduate programs. In some academic units, the student's 
specific advisor may change during the course of the student's program. The role of advising may also change 
and become a mentoring relationship. The reward of finding a faculty mentor implies that the student has 
achieved a level of excellence and sophistication in the field, or exhibits sufficient promise to merit the more 
intensive interest, instruction, and counsel of faculty. 
 
 
To this end, it is important that graduate students: 
• Devote an appropriate amount of time and energy toward achieving academic excellence and earning the 
advanced degree. 
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• Be aware of time constraints and other demands imposed on faculty members and program staff. 
• Take the initiative in asking questions that promote understanding of the academic subjects and advance the 
field. 

• Communicate regularly with faculty advisors, especially in matters related to research and progress within 
the graduate programs. 

 
 
 
Faculty advisors, on the other hand, should: 
• Provide clear maps of the requirements each student must meet, including course work, languages, research 
tools, examinations, and thesis or dissertation, and delineating the amount of time expected to complete each 
step. 

• Evaluate student progress and performance in regular and informative ways consistent with the practice of 
the field. 

• Help students develop artistic, interpretive, writing, verbal, and quantitative skills, when appropriate, in 
accordance with the expectations of the discipline. 

• Assist graduate students to develop grant-writing skills, where appropriate. 
• Take reasonable measures to ensure that each graduate student initiates thesis or dissertation research in a 
timely fashion. 

• When appropriate, encourage graduate students to participate in professional meetings or perform or display 
their work in public settings. 

• Stimulate in each graduate student an appreciation of teaching. 
• Create an ethos of collegiality so that learning takes place within a community of scholars. 
• Prepare students to be competitive for employment that includes portraying a realistic view of the field and 
the market at any given time and making use of professional contacts for the benefit of their students, as 
appropriate. 

 
In academic units, faculty advisors support the academic promise of graduate students in their program. In 
some cases, academic advisors are assigned to entering graduate students to assist them in academic advising 
and other matters. In other cases, students select faculty advisors in accordance with disciplinary interest or 
research expertise. Advising is manifold in its scope and breadth and may be accomplished in many ways. A 
student's academic performance and a faculty member's scholarly interests may coincide during the course of 
instruction and research. As the faculty-graduate student relationship matures and intensifies, direct 
collaborations may evolve which entail the sharing of authorship or rights to intellectual property developed 
in research or other creative or artistic activity. Such collaborations are encouraged 
and are a desired outcome of the mentoring process. 
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